
1-15. MEMBERSHIP 
 

 

Sending a Membership Renewal Email 

 On the 1st of July all members in the database will have their financial 

status changed to “Un-Financial” as we enter a new membership year. If 

your club has opted to do membership renewals via the SNZ online 

registration system you will be able to send out an email to all club 

members providing them with a token to complete their online registration. 

To do this follow these steps. 

 

Enter your clubs profile page in the SNZ Database. You will see a “Fees and 

Discounts” tab along the top. Click into this tab. 
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There will be a send “Send Renewal Emails” button at the bottom of 

this page, click this and then follow the prompts to sending out a 

renewal email. 
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The email will only be sent to members who have an email address 

against their profile in the database and members that are “Active” 

and have a fee due. If a member who is lapsed wants to re-join the 

club, the club will need to re-instate them as “Active” in the 

database before they can receive a renewal email. 

 


