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How do I add a single member to a 

group? 

 

  

In the Person tab.. 

 
 

 

Type the members surname in the search bar, select the correct member name 

when the dropdown bar appears. 

 

 

1 

2 
Click on the Profile tab. 

 

 

< The Groups functionality is still being developed > 
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Click on the Edit button in the Group List section. 

 

 
 

Tick the group you want to add the member into, then Save. 

 


