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How do I request a transfer to my 

club? 

 

Select the Members Transfer button. 
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Enter the members Member Number and Surname, click Next. 

 

 

2 
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First, you must be logged in under a Regional or Club Administrator role to be able to complete this action. 

Note: You will need to 
know both the 

Member Number and 
Surname of the 

member you wish to 
transfer. 

 
If the member does 

not know their 
Member Number, they 

will need to contact 
their Regional 
Administrator.  
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The pending transfer will now sit on the main login screen. 
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The Member’s Details will appear, keep the Status as Approve Request, then 

Save. 

If the member does not exist a warning message will appear. 
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Select the Subscription Type you wish the member to have when transferred, then 

Save. 
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Any member that is linked to another member will not be able to transfer until they are unlinked 
from their family member. 


