Y,

Swimming

NEW ZEALAND

Entering swimmers into a Meets as a
Club Administrator

3-2. MEETS

number of different options including “List of Meets”, click into this.
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The start of something extraordinary
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(After Logging into the database, hover over the "Meets” tab, this should bring up a\

J

and also meets that are owned by other clubs, regions and SNZ if they have been
set to being open to your club. For entry into a national meet click on the “Current
Meets (open to)” button.
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Current Meets owned by QEIl Swim Club
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Old Meets (owned by) ( Current Meets (open to) |) Old Meats (open to)
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ﬂnce in here you will have the option to see your current meets, your old meets \
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This will then bring up a list of meets that you can enter swimmers into from
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Once you have clicked on the meet it will take you to the meet page with
various pieces of information about the meet. All information will be locked to

administrators other than the owner of the meet. To enter swimmers into the
meet click on the “Competitors” tab.
Meet From To Venue
2015 New Zealand Junior Champlonship 20/02/2015  22/02/2015 Welngton Regional Aquatic Centre
Detaills | Settngs Webdsplay | CompettveEvents | Notes | OpenTo  TandCs | Documents | Reports
Main details
Course Code 000282
Title 2015 New Zealand Junior Championship
Type Championship
Status Confimed
Course Long Course
Venue
General ocation Welington
Specfic venue Welington Reghonal Aquatikc Centre
Dates
From Date 20/02/2015
To Date 22/02/2015
Entry Start Date
Entry Start Tme
Entry End Date 09/02/2015
Entry End Time 23:59:59
Show n web calendar Yes
Alow web booking  Yes

Once you have clicked on the competitors tab the following page will appear
asking you to enter an individual or enter a relay. This page will also display what
swimmers are entered into the meet from your club. Click on the “Enter
Individual” button.

Meet From To Venue
2015 New Zealand Junior Championship 20/02/2015  22/02/2015  Welington Regional Aquatic Centre

Details Settings Competitors Fees Web display Competitive Events Notes OpenTo TandC's Documents Reports

© There are no Competitors to display

| Enter Individual |

Cancellations

© There are no cancellations to display

Enter Relay |
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(Once you have clicked on “Enter Individual” a box will appear asking you to enter \
the swimmers name, once you have done this click the “Book” button

Meet From To Venue
2015 New Zealand Junior Champlonship 20/02/2015  22/02/2015  Welington Regional Aquatic Centre

Select Swimmer to enter

—t—> * Member 0| |
Cancel

\_
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A “Booking Details” page will then appear. This shows a summary of what
events the swimmer has been entered in and the total cost to pay. You have
two options in terms of paying, that is either pay now or pay later. If you
choose pay now you will have to pay by credit card if you choose pay later we
will send an invoice out to your club. To choose either of these options click on
the drop down.
Once your option has been chosen click the proceed to payment button.

Booking details

Fee

Event

72 Boys, 11 Year Olds, 100 Breaststroke 17.50
6 Boys, 11 Year Olds, 50 Breaststroke 17.50
Mail name
© The information below shows how the total fee of 36.05 is calculated.
Meet fee 0.00
Events fee(s) 35.00
Surcharge 1.05
Total to pay 36.05

Bac 7‘ Proceeqrtof’aryment[

Card details
a A
* Gard name v
* Card number O
* Card type v
ssue
Vald from o
* Expry date u
Qo
Addre O ’ >U
\
Suburd
CRy L B v

Once you have clicked
proceed to payment, if you
are paying now by credit card
the following page will appear
where you can enter your
credit card details. Once you
have done this and clicked
continue and the payment
has been accepted the
swimmer will be successfully
entered in the meet.
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Meet Detd Page
2015 New Zealand Junior Champlonship
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The swimmer will now be entered into the meet and display in the
competitors list on the meet page.

You can cancel a swimmers entry to a meet to do this you will see a “cancel” button next to
the swimmers name in the competitors list on the database. Clicking on this button will take
you to a screen asking for the reason the entries are being cancelled. Once you have
selected the reason, click “save”, finalising the cancellation process.

All Competitors
Member  Wail name cup Balance Pail  Volunteer
947469 MrG W Adam Nerth Canterbury Swim Club Inc 10500 Pay 0.00
947875 Miss KL McKelvie Greendale Swim Club T70.00 Pay .00
315053 Miss T K Clement Nerth Shore Swimming Club 17.50 Pay .00
384083 Miss A B Noble Karori Prates Swimming Club 187.50 Pay o0
351384 MrJ R Reynolds. Fairfield Swimming Club 70.00 Pay o0
384389 MrT S Soloucta Howick Pakuranga [140.00  Pay o0
319156 Miss M E Fisher MNZM Tawa Swimming Club 8750 Pay .00
374893 Miss J C Ruth QENl Swim Club 12250 Pay 0.00
314020 Miss Y Z Lee North Shore Swimming Club 24750 Pay 0.00
314212 Wiss RADubber North Shore Swimming Club 5250 Pay 000
14 4 |Page| tof2| b M| & 1-100f20 | Perpage 10 v | esv- &
Enter Individual
Cancellations
© There are no cancellations to display

Cancel Delegate Booking

Event 2016 NZ Short Course Championships
Member 314020
Mail Hame Miss Y Z Lee
Status Standard
Type Standard
Cancelled

Cancel || Save Web sale

Entered in Error
Transferred
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