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Entering Relays 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When entering relays you will need to be logged in as the club/regional 

administrator of the team you are doing entries for. A regional 

administrator can’t do relay entries for a club team and vice versa. 

 

 

1 

Along the top menu of the database there is a “Relay” tab, hover over this 

and click on “Manage” 

 

 

2 

Select the meet you want to enter a relay team in by clicking the “Meet Code”. 

 

3 

Select the event you want to enter by clicking on the “Event Number” and then clicking 

“Add Team” 
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After clicking Add Team, the following page will appear. It will show you swimmers that can 

be selected for the relay team. You can then sort this by the fastest swimmer by clicking on 

the “Best Time” Heading. Enter the swimmers into the team by typing their names into the 

“Competitors” box. Once you have added all the swimmers you want click on “Check 

Competitors” and this will calculate the seed time. If you are happy with this click “Save 

Team”. 
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6 

 

Once the details have been updates select ‘Return’  



3-3. MEETS 
 

 

 
7 Then, select ‘Add Team’ to book any additional teams in that event.

 

8 
Once you have added your teams please ensure that you BOOK the team to confirm 

their entry. 

 

Follow the prompts until your booking is confirmed and the following confirmation 

appears.

 


