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In your meet set up, select the officials tab and create a ‘New Session’ 
 

 

Fill in all the necessary fields for your officials and timekeepers. Once 
all fields have been filled in press ‘Review’ to check that the officials are 
financial. If they are unfinancial a red line will appear and you will need 
to make sure they become financial before submitting any 
documentation. 
 

 
Once all fields are filled save your session.  

You can continue adding new sessions as required. Sessions Must be 
added in chronological order and you will need to adjust dates of 
sessions as required.  
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4 Once you have created the number of sessions you require for the 
meet. You will need to click the ‘Create PDF’ button. Your session 
status will only appear valid once all technical officials are financial. 

 

5 When your PDF is created, most fields will be completed. You will 
need to get the Referee and Meet Directors signatures before 
submitting the documents to SNZ.  


